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: o QT-
UY TRINH Ma higu:

SO XAY Q ' 09/QLN
DUNG TINH Cép lai chirng chi niing lre hoat | Lan ban hanh: 01
NINHBINH | g4ng xay dung hang II, hang ITI ‘

(do mt, hw hong) Ngay ban hanh:  20/10/2021
MUC LUC
SUA bOI TAI LIEU
1. MUC bicH
2. PHAM VI )
3. TAILIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5, NQI DUI:IG QUY TRINH
6. BI!EU MAU
7. HO SO CAN LUU
Trach nhiém Soan thio Xem xét Phé duyét
Ho tén Hoang Hii Anh Chu Dirc Long Cao Trudng Son
Chir ky &
Chitc vy Trwéng phong Phé Giam dbc Giam dbc
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i 5 hisy: QT-
S0y XA)’ QUY TRINH Ma higu: 09/QLN
DUNG TINH Cép lai chitng chi ning lyc hoat | Lan ban hanh: 01
NINH BINH dong xiy dung hang II, hang III . :
SUA POI TAI LIEU

Yéu c%iu Trang / Phan . Lan ban Ngay ban

sira doi/ lién quan M0 ta ndi dung sira doi hanh / Lén A

bd sung | viéc sira doi stra doi
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: e QT-
UY TRINH M3 hiéu:
G XAy Q £ Hkp 09/QLN

DUNG T‘iNH Cip lai chirng chi niing lyc hoat Lén ban hanh: 01
NINH BINH dong xay dyng hang I, hang ITI
(do mat, hw héng)

Ngay ban hanh:  20/10/2021

1. MUC PiCH

Xéy dyng quy trinh nhim giai quyét thu tyc hanh chinh cho td chirc/cong dan co
dé nghi cdp lai chiing chi ndng lyc hoat dong xdy dung hang II, hang III ddm bao tham
tra rd céc didu kién theo ding quy dinh

2. PHAM VI

Ap dung dbi v6i hoat dong cép lai chimg chi ning luc hoat dong xdy dung hang II,
hang III

Phong Quaén Iy Nha, bd phén 1 ctra va cdc phong c6 lién quan thuge S& Xay dung
chiu trach nhlem thue hién va kiém soét quy trinh nay

3. TAILIEU VIEN DAN

- Tiéu chuén quéc gia TCVN ISO 9001:2015

- Cac van ban phép quy li€n quan dé cdp tai muc 5.1

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhén dan

- TTHC: Thu tuc hanh chinh
- XD: Xay dung

- QLN: Phong Quan ly Nha

- ND15/2021/ND-CP: Nghi dinh 15/2021/ND-CP ngay 03/3/2021 ciia Chinh phu
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SO X Ay ' 09/QLN
DUNG TINH Cép lai chimg chi niing lwc hoat | Lan ban hanh: 01
NINH BINH

QUY TRINH M3 hiéu: -

dong xay dung hang II, hang III

(do mit, hw héng) Ngay ban hanh:  20/10/2021

5. NOI DUNG QUY TRINH

5.1 |Co sé Phap ly
- Luét Xdy dung s6 50/2014/QH13 ngay 18 thang 06 nam 2014;
- Nghi dinh so 15/2021/ND-CP ngdy 03/3/2021 cua Chinh phii quy dinh chi tiét
mot s6 ndi dung vé quan Iy dv 4n diu tur x4y dung;
- Nghi dinh s6 100/2018/ND-CP ngay 16 thang 7 ndm 2018 ctia Chinh pht vé stra
dbi, bd sung, bai bé mdt sb quy dinh vé didu kién du tu kinh doanh thudc cac
linh vyc quén ly nha nuéce ciia B§ Xay dung;
- Nghi dinh 61/2018/ND-CP ngay 23/04/2018 vé thure hién co ché mot cira, mat
ctra lién thong trong giai quyét thii tuc hanh chinh
- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thi hanh mot so quy
dinh cia nghi dinh s6 61/2018/ND-CP ngay 23/04/2018 ctia Chinh phu vé thuc
hién co ché mot ctra, mot cira lién thong trong giai quyét thi tuc hanh chinh
- Thong tu s6 172/2016/TT- BTC ngay 27/10/2016 ctia B¢ Tai chinh quy dinh
mtrc thu, ché do thu, ndp 1€ phi clp gidy phép hoat dong xdy dung.

Quyet dinh s6 669/QD-UBND ngay 12/8/2021 cua UBND tinh Ninh Binh Céng
b6 Danh muc thi tuc hanh chinh méi ban hanh, dugc thay thé, stra dbi, bd sung,
bi bai b6 trong linh vyc nha &, kinh doanh bét dong san, hoat dong xay dung,
quan ly chét lwong cong trinh xdy dung, linh vye vat liéu xay dung, thude thim
quyén gidi quyét cia S& Xay dung, cdc S¢, ban, nganh, UBND cép huyén trén dia
ban tinh Ninh Binh.

5.2 |Thanh phin hd so VIR | it
chinh| sao
1 -Don de nghi cip lai chimg chi ndng luc hoat dong xay dung theo -
" [MA&u s6 4 Phu luc s§ IV NP15/2021/ND-CP
2. [Béan gbc chtng chi niing luc di duoc cip. X
5.3 |S6 lwgng hd so
01 bo
5.4 |Thoi gian xi¥ ly
10 ngay 1am viéc x 8=80 gi¢r ké tir khi nhén du hd so hop 1€
5.5 |Noi tiép nhin va tra két qua
Tai Trung tdm phuc vy hanh chinh ¢6ng Ninh Binh
5.6 |Lé phi
Khéng
3.7 |Quy trinh xir ly cong viéc
BB | g | Dok Thotgian | b miw
thwe thwe hi én nhiém thue N¢i dung thwe hién thwe hién Kkét qui
hién i hién (76 gio)
Buéce Trung | Cénbo tiép | 1. Trung tdm Phuc vu hanh chinh 04 gio Méu
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SO XAY
DUNG TiNH
NINH BiNH

QUY TRINH

Cép lai chimg chi ning lyc hoat
dong xay dyng hang II, hang III
(do mit, hw héng)

Ma hiéu:

QT-
09/QLN

L4n ban hanh:

01

Ngay ban hanh:

20/10/2021

1 tdm phuc
vu hanh
chinh
cong

nhén

cong tiép nhén hd so, kiém tra,
huéng dén (néu hd so khong dat
yéu cau thi huéng din td chue, cd
nhan bd sung theo ding quy dinh
01 14n duy nhét).

2. Trudmg hop hod so dy du, quét
(scan) va cdp nhat, luu tri hd so
vao phin mém va chuyén vé
phong Quan 1y Nha. In phiéu tiép
nhén va hen tra két qua giao cho
td chire, c4 nhan.

3. In phidu ban giao hd so tir
Trung tdm PVHCC vé S¢ Xay
dung (ky s6 giri Buu dién chuyén
vé S6)

01,02,03,04
,05, 06

Bugc | Phong
2 QLN

Trudng
phong

Truéng phong chuyén hd so cho
chuyén vién phuy tréach thdm dinh
hd so.

04 gity

Mau 04,05

chuyén
Vién

* Can bd phu trach thim dinh hd
so:

- Xir 1y, thdm dinh hd so.

- Xé4c minh (néu co).

- Niém yét, cong khai (néu cd).

- Ly y kién céc co quan, don vi
(néu co)

- Chuyén béo céo Trudng phong
xem xét quyét dinh thu 1y giai
quyét (d6i véi hd so dat yéu cdu)
hodc chuyén tra hd so d& nghi bd
sung hoan thién (d6i v&i hd so
chua dat yéu ciu).

24 gio

Mau 02,
04,05

Truong
phong

Truong phong xem xét trinh Hoi
ddng xét cAp CCHN, CCNL
HDXD quyét dinh.

04 gioy

Mau 04,05

Hoi ddng
xét cAp
CERE,
CCNL
HDBXD

Budce

Thu ky hoi
ddng

- Hb so td chuc dé nghi chp lai
chung chi néng luc;

- Linh vue HDXD va Hang II; III;
- Dat ho#c (khong dat);

- Hoi ddng 1ap ho so két qua

dénh gia trinh Giam dbc S& phé
duyét

28 gio

5/6




DUNG TINH Cip lai chirng chi ning lyc hoat Lan ban hanh: 01
NINH BINH

QUY TRINH M hiéu: Q-

dong xay dyng hang II, hang II1

(do mét, hw hong) Ngay ban hanh:  20/10/2021

Bu6c | Lanh dao | Giam déc

Lanh dao S& xem xét ky duyét hd
so sau d6 chuyén Vin thu déng 8 giv Mau 04,05

S& So dé,u

Budc | B phdn | Can bd vin

- B6 phén Vian thu cta sé vao s6
van ban, luu ho so va xac nhén

5 i iy trén phﬁr} mém. ’ 04 gios Mau 04,05
- Gui ho so, két qua cho Trung
tdm Phuc vu hanh chinh cong
té;rnrf}lic Trung tdm Phuc vu ha‘}nh chinh N
Bude o anh Can bd cfjng thong bao va tré,két qua cho Mau 04,05,
6 (;,hi - TTPVHCC | 6 ~chl'rc‘, ca nhan. Két thic trén 06
% phén mém.
cOng
6. BIEU MAU
TT | Tén Biéu méu

He¢ thong biéu mau theo co ché mot cira, mot cira lién thong dwoc ban hanh kém
theo thong tu 01/2018/TT-VPCP ngay 23/11/2018

Mau 01 - Glay tiép nhén ho so va hen tra két qua

Mau 02 - Phiéu yéu ciu bo sung hoan thién ho so

: Mau 03 - Phiéu tir chdi tiép nhan giai quyét hd so
Mau 04 - Phiéu xin 18i va hen lai ngay tra ket qua
MAu 05 - Phiéu kiém soat qua trinh giai quyét hd so
Mau 06 - S8 theo doi hd so

5 Don de nghi cép lai ching chi ning lyc hoat dong x4y dung theo M3u s6 4 Phu
luc s6 IV Nghi dinh sb 15/2021/NB CP ngay 03/3/2021 ctia Chinh phu.
7. HO SO LUU: Hb so lru bao gdm cdc thanh phin sau

TT |Hb so luu (ban chinh hodc bén sao theo quy dinh)

1 | Thanh phén hé so theo muc 5.2

7 |- Keét qué gidi quyét TTHC ’
- Céc vin ban khéac néu cd phat sinh trong qua trinh gidi quyét TTHC

5 |HE théng biéu mau theo co ché mot cira, mot cira lién thong duoc ban hanh kém

theo théng tir 01/2018/TT-VPCP ngay 23/11/2018

Duogc luu tai Phong chuyén mén xtt Iy Hb so va Bo phén TN&TKQ theo quy dinh. Sau
d6, chuyén hd so vé phong Luru trit ctia co quan dé lwu trit theo quy dinh hién hanh.
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MAu s6 04

TEN TO CHUC DE NGHI CONG HOA XA HQI CHU NGHIA VIET NAM

CAP CHUNG CHIi NANG LUC Doc lap - Ty do - Hanh phiic
.......... , ngay ... thang ... ndm .
PON PE NGHI

CAP CHUNG CHi NANG LUC HOAT PONG XAY DUNG

Kinh giri: (Tén co quan c6 thdm quyén).

1 TBILD BHEE . conncomessssmmssonseensmssossmenussessioss e svishoss s s s Emamies ey o s
2 Da IR SO BRI ..vscmnememmameanssasisssamssmosasssesomsasmsss o8 s e e e s
3. 50 QB Tl . csenmimssssmirsmasrimnitsmasssins BEBIE s
e BB ey L'/ ot

5. Ngudi dai dién theo phap luat™:

HOMB LIS emmmsanmssmssussmimmss LlIEE VI s woes s A o s cmmam
6. Ma s6 doanh nghiép/Quyét dinh thanh 14D S6: wvvc.eevveeeoeeeeoeeeeoeoeeeeoeoeeoeeooeooeoeoo
NOT CAD? +conercemmemsinssassusesmssesenssss NEAY CAD: ceovvevererrieeveeereereeeeessseesceses e

7. Nganh nghé kinh doanh chitth: «...............oeveeeeeeeeeereeeeoeeeeeeeeeoeeeeoeeeoeoeoeeeoeoee oo

8. M s6 chimg chi ning luc (néu c6):

S0 Chitg Ohi: ... oo cmsssimusnssions WEHY Gl wssisnnsnssis B0 B sssisimmmmminissmmismen
Lol e osh AUHE ST U «mmumosmmsomrem s s

9. Danh sach cd nhén chi nhiém, cht tri, c& nhan c6 yéu cau vé chimg chi hanh nghé va
ca nhan tham gia, cong nhan ky thuét (n€u ¢6) ¢6 lién quan cuia td chire

a) Danh sach cd nhan chu nhi¢m, chu tri, c4 nhén c6 yéu céu vé chimg chi hanh nghé:

S6 chirng chi | Dién thoai

STT Ho va tén Vi tri/Chirc danh hanh nghé lién he




b) Danh séch c4 nhan tham gia, cong nhan k¥ thuat lién quan dén linh vuc cép ching chi:

STT Ho v 30 Vi tri/chirc danh | 17inh d0 chuyén | Dién thoai
: ; mon lién hé
1
2

10. Kinh nghiém hoat dong x4y dung lién quan dén dén linh vuc dé nghi cép chimg chi:

Noi dung hoat ddng xiy dung
(Ghi ré linh vure hoat déng va

Thong tin dw an/céng
trinh (Ghi ré tén dir
dn/cong trinh; nhém dir

Chi dau tu
(Tén chi ddu

STT | vai tro: nha thau chinh, nha | © A I a £ 4. |Ghicha

3 2 2 i an; logi, cdp céng trinh; | tw, so dién

thau phu, tong thau, N§i dung oy T i g g

; ok . quy mo két cau, cong | thoai lién hé)

cong viéc thuc hién) B
sudt, vi tri xdy dung)

1
2

11. K& khai may moéc, thiét bi (ddi véi 16 chikc thi céng xdy dung, t6 chite khdo sdt xdy

dung)

Loai may

r

Nuwoc

Nam |S¢& hiru cda

Chit lwong

STT | M0% At b.! - COilg Tfnh sdn san [t chirc hay| sir dung
phuc vu thi | lwgng | suit | niing £ £ . " i
x xuat | xuat di thué hién nay
cdng
1
2

Dé nghj cip chitng chi néng luc hoat dong xdy dung vadi ndi dung nhu sau:

Linh vige BOGE GGREL commsmmiimsmssmmsmsssirmscsn Hang:

................................

-----------------




o Cép 1an dau; cip diéu chinh hang chimg chi ning luc

0 Diéu chinh, bd sung ndi dung ching chi nang luc

o Cép lai chimg chi ning lyc

Ly do dé nghi cip lai BERIE R i i R e e e
0 Gia han ching chi ning luc

(Tén t6 chitc) chiu trach nhiém vé tinh chinh x4c, hop phdp ciia hd so va cac nodi dung ké
khai trong don va cam két hoat dong x4y dung theo ding ndi dung ghi trong ching chi
duoc cap va tuan thu cic quy dinh cia phép ludt c6 lién quan.

DAIDIEN THEO PHAP LUAT
CUA TO CHUC )
(Ky, ho va tén, dong ddau)
Ghi chu:
() Thay thé céc thong tin nguoi dai dién theo phdp ludt (ho va tén, chirc vu), dia chi try s&

chinh; nganh nghé kinh doanh chinh bing mi sé doanh nghiép ddi vai té chirc da duge
cap mé sb doanh nghiép.



